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Be hireable


(or stay hired)


Learn the latest business software skills. 





Consultative Training





Career Building Sessions


Each class has one 2-hour session


Access


Database design and development


Business Excel


Statistics, analysis and functions


Project


Project planning, control and analysis


Visio


Flow charts, schematics and layouts


Core Sessions 


Each class has one 2-hour session


Excel


Calculations, charts and pivot tables


Word 


Document creation and business writing


PowerPoint


Presentation creation and effective delivery


Outlook 


Email, calendar, contacts, tasks and notes








Career Building Classes


and Core Classes in


the newest version of Microsoft Office





What are the Microsoft Office job skills sessions’ cost? 


The recommended donation for the 2-hour sessions is $45. 


Give what you can. 


The Session Details:  (take any or all sessions as needed)


Each application has one 2-hour session. These are short, focused learning sessions covering basic, intermediate and advanced features.  This is professional level instruction.


What are CORE sessions and CAREER BUILDING sessions?





Career Builder Sessions are specialized applications that make you much more valuable to employers.





Core Sessions are what employers expect you to know already.


Where and When:   (check website for schedule and locations)


The sessions occur at local area churches in the Bay Area. 


Laptops and reference materials are provided for training. 


There is a 10-person class limit. RSVP required prior to class.


Who is involved?


These sessions are a ministry of the Bay Area Family Church in cooperation with other area organizations.


QuarterPoint Inc. provides the laptops and the customized curriculum. 


Roger Steinbronn is the volunteer QuarterPoint instructor. 
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We have a high success rate in the Bay Area for people getting jobs, 


keeping their old job or keeping their businesses going. �
�
�
�









Email: info@softwarecoaching.com


Website: www.softwarecoaching.com


Roger's cell: 510-303-3920























